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Accession Policy
1. Introductory Statement 
This Collections Policy defines the role of collections in the character and function of the Kountze Memorial Lutheran Church Archives (hereinafter "Archives"), and clarifies the principles that relate to the acquisition, management, use, disposition, and culling of its holdings. This document is compliant with the Archives' broader mission statement and the Church by-laws.

1b. Definitions 
· Acquisition is the discovery, preliminary evaluation, negotiation for and receiving custody of material(s) for addition to the collections of the Archive.

· Culling is the process of removing material from the permanent collections of the Archive. This process should be cautious, deliberate and ethical. 

2. Acquisition Policy 
The Archives' collections are central to its mission. Selectively acquiring new materials is essential to build and strengthen these collections and collection objects are acquired for research, exhibition, educational and comparative use. Care must be taken that any donations must have a significant connection to Kountze Memorial Lutheran Church or the history of Lutheranism. 

2a. Means of Acquisition

Materials and objects may be acquired by abandonment, bequest, copy with permission of the owner, donation, purchase, or transfer from a governmental body, or any other method which transfers title to the Archives from any individual, corporate body, or group. 
2b. Acquisition Criteria 
The following conditions must be met before materials are acquired by the Archives. 

· The Archives must have the resources to properly care for the proposed acquisition.

· All legal, and ethical implications of the acquisition must have been considered and any issues resolved. 

· Acquisition should occur without donor restrictions.

· Donation offers which do not meet the guidelines set in 2. Acquisition Policy (above) will be returned to the donor along with suggestions of suitable receiving agencies, when possible.

2c. Acquisition Stipulations 
· All acquisitions to the Archive collections must be approved by the Archive Committee or Committee representative.

· No staff or committee member may obligate the Archives to the acceptance of any materials not consistent with the intent or spirit of the acquisition policy. 

· A record will be maintained on all Archives acquisitions. Records will include signed legal documents and documents of transfer, and may include appropriate inventories and historical information. 

· The Archives does not guarantee to store donated material together as a unit. The association of dispersed materials will be documented. 

· Acquisition of materials does not guarantee that materials will be exhibited or used for any specific society project or program. 

· Materials in the collection will be retained so long as they continue to be relevant and useful to the mission and purpose of the Archives, and if they can be properly stored, preserved, and used. 

· The Archives is under no obligation to accept materials bequeathed or offered to it. 

3. Culling Policy 
Just as selectively acquiring new materials is essential to build and strengthen the Archives' collections, it is also important to periodically reevaluate the existing holdings and to remove materials from the permanent collections through the culling process. 

3a. Culling Criteria 
In all instances of potential culling, the historical significance of an object shall be considered of primary importance and will override any of the other criteria. Material from the Archives' collections to be considered for culling must meet at least one of the following criteria: 

· The material is outside the scope of, or is irrelevant to the mission of the Archives and its acquisition policies. 

· The material lacks physical integrity (it is incomplete, broken, or in poor and unsalvageable condition) or it has deteriorated to the degree that it cannot be used for exhibit or research purposes. 

· The material has been unaccounted for or stolen and remains lost for at least five years. 

· An excessive number of duplicate copies. (The term “excessive” will vary according to the number, significance, and scarcity of the item.)  

· The Archives is unable to preserve the material properly. 

· There exists a more appropriate repository for the material. 

· All decisions regarding possible culled items must be approved by the Archives Committee. 

3b. Disposition of Culled Materials 
Material or objects approved for culling from the Archives’ collections will be handled or disposed of in one of the following methods: 

· Transferred to another museum, library, archives or public educational institution, with preference to Lutheran and Nebraska archives. 

· Exchanged with individuals, organizations, institutions or other sources for objects needed in the collections. 

· Destroyed. 
